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City of Bellevue Parks & Community Services
www.bellevuewa.gov
Phone: (425) 452-6914
Fax: (425) 452-7221
Instructions: Complete and submit this form with full payment to the Parks Scheduling Office at least 4 business days in advance to request a reservation at one of our picnic areas.  For Kelsey Creek Farm Park:  Phone: (425) 452-7688, Fax: (425) 452-2804
Print or Type (Incomplete Request Forms will be returned to sender)
Date:       

Applicant/Organization:       

Non-Profit ID #:       
(provide proof)
Name of Person in Charge:       

Work Phone #:       
Ext:    


Address:       

Home Phone #:       

City:       

State:      

Zip:        

Email:       

Name of Secondary Contact:  
Email:       

Phone #:       

Name of Park:   FORMDROPDOWN 


Site in Park:       

Date(s) Requested:       

Time Requested:  
 
 FORMTEXT 

     


AM  FORMCHECKBOX 
PM to  
 FORMTEXT 

     


AM  FORMCHECKBOX 
PM
 (Include set-up, takedown, and clean up time in the time requested)
Time of Event:
 
 FORMTEXT 

     


AM  FORMCHECKBOX 
PM to  
 FORMTEXT 

     


AM  FORMCHECKBOX 
PM
Type of Event:       


Number of People:       

Is the event publicized to the general public?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
SPECIAL USES

Check box(es) if you are considering one or more of the following special uses at your event.  If you are planning any, you must submit the appropriate form in addition to this request form.   Forms are available online at http://www.bellevuewa.gov/park_outdoor_rental_forms.htm
	 FORMCHECKBOX 
 
	Having a catered event
	 FORMCHECKBOX 
 
	Vehicle access into park beyond parking lot
	 FORMCHECKBOX 
 
	Having a big toy/inflatable
	 FORMCHECKBOX 
 
	Stage larger than 4’ x 4’ or taller than 12 inches above ground
	 FORMCHECKBOX 

	Selling non-food concessions

	 FORMCHECKBOX 
 
	Selling food (vendor)
	 FORMCHECKBOX 
 
	Having amplified sound (Public events only)
	 FORMCHECKBOX 
 
	Tent/canopy larger than 200 sq. feet
	 FORMCHECKBOX 
 
	Access to electrical vault (Downtown Park Center Lawn )
	 FORMCHECKBOX 
 
	Charging admission


RENTAL EQUIPMENT
See the Rental Equipment insert in the Park Use Guide or visit http://www.bellevuewa.gov/pdf/Parks/rental_equipment.pdf for rental fees and deposits.  Equipment is at Bellevue City Hall and can be picked-up the business day before and returned the business day following your event.

Check box(es) of equipment to reserve for your event (subject to quantity available at time of request):

	 FORMCHECKBOX 

Old Fashioned Games
	Qty =   
	 FORMCHECKBOX 

Croquet
	Qty =   
	Kwik-Cover table covers are available for purchase.  They come in Hunter Green and Red Gingham and are $5 each. They fit only selected tables at Chism, Enatai, Newcastle Sites #2 and #3, and Wilburton.

	 FORMCHECKBOX 

Softball Kit
	Qty =   
	 FORMCHECKBOX 

Volleyball
	Qty =   
	

	 FORMCHECKBOX 

Flag Football
	Qty =   
	 FORMCHECKBOX 

Weekend Warrior
	Qty =   
	 FORMCHECKBOX 
 Hunter Green: 
	Qty =     
	 FORMCHECKBOX 
Red Gingham: 
	Qty =   


AGREEMENTS

The applicant agrees that, during the use of the Parks & Community Services facility,
     

(Applicant/Organization)

will not exclude anyone participation in, deny anyone the benefit of, or otherwise subject anyone to unlawful discrimination or harassment.  The undersigned hereby makes application to City of Bellevue for use of the Parks & Community Services facility described above and certifies that the information given in the application materials is correct.  The undersigned further states that he/she has the authority to make this application for the applicant and agrees that the applicant will observe the rules/regulations & policies/procedures of the City of Bellevue Parks & Community Services Department.  The applicant agrees to exercise the utmost care in the use of the premises and property and to defend and hold the City of Bellevue harmless from all liability resulting from the use of said facilities.  The applicant further agrees to reimburse the City of Bellevue for any damage arising from the applicant’s use of said facilities.  The applicant signing this agreement will be considered the responsible party in case of damage, theft, or disturbances during the rental period.

I have read, understood, and accepted all procedures in the City of Bellevue’s Park Use Guide and in all the Special Use Forms for the park area I am requesting to use.   I further certify that I am 21 years of age or older.

 FORMCHECKBOX 
In lieu of my signature, I certify that I have an account with Bellevue Parks & Community Services and that by providing my Bellevue Parks & Community Services Barcode/Client ID#
     
 I am acknowledging I am the holder of the account and agree to all the terms listed above.

SIGNATURES:
Primary Contact:  
  Date:  

 Secondary Contact/Event Planner  
  Date:  

PAYMENTS

MAIL CHECKS (PAYABLE TO:  City of Bellevue) TO:
Bellevue Parks & Community Services

Attn: Parks Scheduling Office OR Kelsey Creek Farm Park

PO Box 90012

Bellevue, WA  98009-9012
VISA/MASTERCARD PAYMENTS:
 FORMCHECKBOX 
 Visa         FORMCHECKBOX 
   MasterCard   (We do not accept American Express or Discover)


Cardholder Name:       

Cardholder Phone #:       



Card Number:       

Exp. Date:       



Cardholder Signature:  

Amount Approved:  $     
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